Drill Press 

Rules for use:

· Always wear safety glasses

· Do not operate while wearing jewelry or loose long sleeves or hair

· Always keep hands well clear of the bit

· Never drill with any part of your body in the path of the drill bit

· Keep your eyes on the drill until the bit has stopped spinning

Procedures for use:

· Select the proper drill bit. The Tech Director will show you where the bits are

· Chuck the drill bit. Remove the bit that is in the drill by inserting the chuck key into the hole in the chuck and turning CCW
· Insert the correct bit and tighten the chuck by turning the key clockwise.  REMOVE THE KEY FROM THE CHUCK
· Adjust the drill table height and position so the drill bit just goes through the hole in the table when in the full down position (or use a backing block if using a bit too big for the hole).

· Clamp or brace your work securely in place: A SPINNING PIECE OF WOOD OR METAL CAN CAUSE SEVERE HARM
· Check the bit. If it is chipped or worn, see the Tech Director for a new one.

· Set the drill speed, if necessary, by adjusting the drive belt on the pulleys (fast for wood, slow for metal). Make sure the drill is unplugged when changing the belt

· Turn the light on
· Line up the bit with your mark on the material to be drilled
· Turn on the drill motor
· Lower the drill into the material using the capstan lever; don’t use excessive force 

· When you get close to drilling all the way through the wood, back off a little on the downward pressure. This will ensure a cleaner hole on the other side of the wood

· If you are drilling metal, use a lubricant (twist bit only – no spade bits for metal)

Remember, if you don’t feel comfortable with something – DON’T DO IT!

The Drill Press is not a toy. Treat it with respect. 

This student has been trained in the proper use of the Drill Press.

Tech Director_________________________________________________

Date______/______/______

I understand the above rules, and will follow them at all times. 

Student’s Signature____________________________________________

Date______/______/______

I understand my child has been properly trained on the use of the Drill, and give my permission for him/her to use it under the above conditions.

Parent’s Signature____________________________________________

Date______/______/______

